The 2100 Building
Meeting Room Rental Information
Location: 2100 24th Avenue South
Seattle, WA 98144
206.407.2100
The 2100 Building has four meeting rooms available for rent to “501C3” nonprofit organizations
for meetings and training sessions. We do not rent rooms for private social events.

Rental Fees:
$15.00 per hour/per room

Deposit:
We have chosen to waive our deposit fee and instead have chosen to adopt a three strikes
you’re out policy.
Thistledown LLC will send two warnings for failure to uphold our meeting room guidelines. By
the third email we will ban you from renting rooms for 30 days. Any further warnings after this
will result in the following violation ban:
Fourth violation: 3 month ban
Fifth violation: 6 month ban
Sixth violation: 1 year ban
Any violations after this would result in a permanent ban from Thistledown.
Note: This is applicable to the reserving party and not organization based.

Meeting Rooms:







Board Room: seats 50 people in a three-tiered, horseshoe-shaped configuration at
fixed desks.
Community Room “A”: will seat approximately 40 people. Tables and chairs are
available.
Community Room “B”: will seat approximately 60 people. Tables and chairs are
available.
Community Rooms A & B combined: will seat approximately 100 people and rents
as two rooms.
Art Room: seats 35 people with tables and chairs.
A kitchen is available in conjunction with the meeting rooms. There is no fee if it is
only used water but you must let us know in advance as it is sometimes not available.
If it is used to store belongings, food preparation, coffee service, or any other use the
fee is $25.00. Users are responsible for all consumables, i.e. napkins, coffee, tea,
sugar, creamer, foil, plastic wrap, etc. and for cleaning the kitchen after use.

Reservations: Rooms may be reserved up to four months out (See date restrictions below):
Jan 1 st–April 30th
Feb 1st– May 31st
Mar 1st– Jun 30th
Apr 1st– Jul 31st
May 1st– Aug 31st
Jun 1st–Sep 31st

Jul 1st–Oct 31st
Aug 1st-Nov 30th
Sept 1st–Dec 31st
Oct 1st–Jan 31st
Nov 1st–Feb 28th
Dec 1st–Mar 31st

Reservations can be made by one of the following ways:
Online Reservation System
www.2100building.com click book now

Building access: For security reasons, the front doors are locked on weekends and
after 8:00pm on weekdays when we do not have reservations and they cannot be
propped open. We will program the doors to be open according to your reservation
time.

Room set-up/breakdown: Room set-up/breakdown is the responsibility of the
user. If you will not be in attendance for the event, someone in attendance must be
responsible for the set-up/breakdown and they must be informed that building staff is
not available to do it. Please be sure you schedule enough time and arrange for
enough people for the set-up/breakdown. Your participation in this allows us to keep
the room rental rates to a minimum.
We have 27 rolling, rectangular, 6’ tables and 112 chairs. If you don’t want the extra
tables in the room, please move them to the hallway. DO NOT STACK THEM OR
FOLD THEM DOWN.
Clean up of the room includes wiping tables if necessary and placing food waste,
wrappers, and containers in large plastic bags (available in the kitchen) and taking them
to the kitchen. Please allow time to put any dirty dishes in the dishwasher. Please see
the checklist in the kitchen if you are using it.
Please return tables and chair configurations using the diagrams in your room.
If there are any spills, please notify us immediately. If there are stains which require
professional cleaning, you may be billed for this service.

Food/Beverages/Smoking: Alcoholic beverages are allowed with a liquor license
ONLY and all parties must be 21+! Illegal substances are not allowed on the premises.
Please inform us in advance if you are serving food. is a non-smoking facility.

Recycling/Composting: The City of Seattle has a new recycling/composting
ordinances that bans recyclable/compostable materials from trash dumpsters. Please
follow directions posted in your room for proper disposal (breakdown all boxes). We
would encourage you to use our pitchers for ice water in place of plastic bottles.

Catering: We are pleased to have The FareStart Café, which offers a variety of
sandwiches, salads and soups, along with tasty espresso beverages and Essential
Baking Company pastries, at The 2100 Building. FareStart is a nonprofit organization
started in 1992 to provide job training and placement in the food service industry to
homeless adults. The café here is an

on-the-job training site for their Youth Barista Training Program. With 72 hours advance
notice, they will provide on-site catering services for your event. Please call 206-4072195 to arrange for it.

Certificate of Liability: A Certificate of Liability with Thistledown LLC named as
additional insured may be requested at the time the room is reserved.

Equipment: Two rooms have large, built-in, glass white boards and screens. We
can generally provide easels, a TV/VCR, overhead-projector and portable screens.
Easel pads, pens, etc. are the responsibility of the user. We do not have a LCD
projector for PowerPoint or a sound system. Please note that we do not guarantee
equipment will be available unless it is listed on your room confirmation.

Cancellation: Notice of cancellation is requested in writing or by email at least 8
days in advance of the event date. Failure to do so will result in a fee that is ½ the cost
of the rental.

Payment: We take all payments via PayPal at the time of your reservations*. If you
do not have a PayPal account you can sign out as a guest using your debit or credit
card and a receipt will be distributed to you immediately.
*Please Note: Failure to make a payment at the time of your reservation will
result in cancellation of your reservation.

Driving Directions:
The 2100 Building is located on 24th Avenue South between South Hill and South Walker Streets.
It is one block east of Rainier Avenue South, in the same neighborhood as Remo Borracchini’s
Bakery, and Mutual Fish. On-street parking is available in the surrounding area, and in a
street-level garage accessed through the alley. We also provide parking in the
fenced area across the street from the building next to the pharmacy.
Directions from anywhere:







Get onto Interstate-90
Take the Rainier Avenue South exit
At the end of the ramp, turn right onto Rainier Avenue South
Turn left onto South Massachusetts Street
Turn right onto 24th Avenue South
The building is several blocks down, just past South Hill Street

Important Note: When referring to the building in any of your information for
attendees, please use the building name, “The 2100 Building”, not “Treehouse”.
Treehouse is one of the tenants in the building and it is very disruptive to them when
building visitors go to them for information.

